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ABSENTEEISM 

5-1 

Taylor, Daniel E. 
Absences from work among full-time employees. Monthly labor review, 104:68-70, 
March 1981. 


Descriptors: *Absenteeism--Statistics / Hours of work / Federal government. 


ASSESSMENT CENTERS 
5-2 
Millard, C. W. and Sheldon Pinsky. 
Assessing the assessment center. Personnel administrator, 25:85-88, May 1980. 
Descriptors: *Assessment centers--Evaluation. 


CAREER PLANNING 

5-3 

Amatea, Ellen S. and E. Gail Cross. 
Competing worlds, competing standards: personal control for the professional 
career woman, wife, and mother. Journal of the National Association for 
women Deans, Administrators, & Counselors, 44:3-10, winter 1961. 


*Career planning--Methods / *Mothers--Employment / *Stress, 
Psychological / women--Counseling. 


5-4 
{Career planning.) Personnel administrator, 25:18+, October 1980. 
Contents: Overview: career planning, by Margaret M. Nemec; The development 

of an integrated career planning program at Gulf Power Company, by Felix E. Lopez, 
BE. Wayne Rockmore and Gerald A. Kesselman; Career development: some questions 
and tentative answers, by John J. Leach; Developing a career guidance program 
through the job family concept, by Dennis J. Kravetz and Stephanie E. Derderian; 
Developing an in-house career planning workshop, by William N. Schalders. 


Descriptors: *Career planning / *Career planning--Case studies / Employee 
development. 


5-5 
Gale, Barry and Linda Gale. 


The national career directory; an occupational information handbook. New York, 
Arco, 1979. 240p. 
Descriptors: *Career planning--Information sources / Vocational counseling-- 
Information sources / *Occupations--Directories. 
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5-6 
Sidwell, P. Philip. 


Career planning for the younger manager. S.A.M. advanced management journal, 
46:59-64, Winter 1981. 


Descriptors: *Career planning / *Executives--Career planning. 


CAREER STAFFING 
5-7 
Allen, F. H. 
The basis and organisation of recruitment. Management services in government 
(Gt. Brit.), 36:21-28, February 1981. 
Descriptors: *Recruitment / *Great Britain--Civil service. 





CAREER STAFFING (Cont'd) 

5-8 

Bredwell, Jo. 
The use of broadcast advertising for recruitment. Personnel administrator, 
26:45-49, February 1981. 


Descriptors: *Advertising--Recruitment / *Recruitment / *Job posting / 
Career staffing / Radio. 


5-9 
Camden, Thomas M. 


The role of outplacement counseling in a changing economy. Management world, 
10:14, March 1981. 


Descriptors: *Employee outplacement. 


5-10 
Curry, Theodore H., Il. 
A common-sense management approach to employee selection and EEO compliance for 
the smaller employer. Personnel administrator, 26:35-38, April 1981. 
Descriptors: *Selection / *Equal opportunity in employment / Administrative 
agencies--RKules and practice / Selection--Cases. 


5-11 
Driessnack, Carl H. 


Outplacement--the new personnel practice. Personnel administrator, 25:84-93, 
October 1980. 


Descriptors: *Employee outplacement / *Removal. 


5-12 
Garcia, J. Robert. 
Job posting for professional staff. Personnel journal, 60:189-192, March 1961. 


Descriptors: *Job posting / *Job posting--Case studies / Professional 


employees--Recruitment / Supervisors--Recruitment / Federal government / 
U.S. Department of Energy. 


5-13 
Goodwin, William B. and John A. Carlson. 


Job-advertising and wage control spillovers. Journal of human resources, 
16:80-93, Winter 1981. 


Descriptors: *Advertising--Recruitment--Research / *Wage-price policy-- 
Research. 


5-14 

Kravetz, Dennis J. 
Selection systems for clerical positions. Personnel administrator, 26:39-42, 
February 1981. 


Descriptors: *Office workers--Selection / *Selection / *Career staffing / 
Occupational clusters. 


5-15 

Leedham, Mike. 
Relocation tounselling; ten questions answered by a consultant. Canadian 
personnel and industrial relations journal, 28:83-85, March 1981. 


: Employee outplacement / *Removal / *Employee counseling / 
Employee counseling--Costs / Consultants. 





CAREER STAFFING (Cont'd) 
5-16 
Lubliner, Murray J. 
Developing recruiting literature that pays off. Personnel administrator, 
26:51-54+, February 1981. 
Descriptors: *Recruitment literature / *Recruitment / *Advertising-- 
Recruitment / Career staffing. 


5-17 
Nemec, Margaret M. 
Recruitment advertising - it's more than just ‘help wanted'. Personnel 
administrator, 26:57-60, February 1981. 
Descriptors: *Advertising--Recruitment / *Recruitment / Career staffing. 


5-18 
Smith, Robert H. 
Let your employees choose their co-workers. S.A.M. advanced management journal, 
46:27-30+, Winter 1981. 
Descriptors: *Selection--Methods. 


5-19 

Stoops, Rick. 
Employee referral programs. Personnel journal, 60:98, February 1981; 60:172-173, 
March 1981. 


Descriptors: *Recruitment--Methods / *Recruitment--Case studies / Financial 
incentives / Employment references. 


5-20 
Weiss, Bernard. 
hiring creative people: three opportunities to make better decisions. Personnel 


administrator, 26:89+, April 1981. 
Ss: *Selection--Methods / *Interviewing--Methods / *Creative 
ability / Artists--Selection / Photographers--Selection / Writers--Selection. 


CBANGE, ORGANIZATIONAL 
5-21 
Arnold, John D. 
The why, when, and how of changing organizational structures. Management review, 
70:17-20, March 1981. 
Descriptors: *Change, Organizational / *Organizational structure. 


5-22 
Odiorne, George S. 
The change resisters. Personnel administrator, 26:57-63, January 1981. 
Descriptors: *Change, Resistance to / *Change, Organizational. 


5-23 
“Anytime you are changing, you expect people to criticize.” Management (U.S. Office 
of Personnel Management), 2:16-18, Winter 1981. 
Interview with William Mauk, Deputy Administrator of the U.S. Small Business 
Administration. 
Descriptors: *Civil service reform--Administration--Evaluation / Federal 
government / U.S. Small Business Administration. 





CIVIL SERVICE, FEDERAL (Cont'd) 
5-24 
Cole, John D. 
Evaluating Federal civil service reform: a broader perspective. Arlington, Va.? 
1980. 20p. 
A paper presented to the 1980 National Conference on Public Administration, 
San Francisco, April 15, 1980. 
Descriptors: *Civil service reform--Administration--Evaluation / 
*Personnel administration--Evaluation / *Performance evaluation--Administration-- 
Evaluation / Productivity improvement / Senior executive service / Performance / 
Change, Organizational / Federal government. 





Ic26.28 .C67e 


-25 
*,..Tne first years have been a positive step." Management (U.S. Office of Personnel 
Management), 2:6-9, Winter 1981. 
Interview with Representative Edward J. Derwinski (R., Ill.). 
Descriptors: *Civil service reform / *Civil service laws / Federal government. 


5-26 
Grandjean, Eurke LD. 
history and career in a bureaucratic labor market. American journal of sociology, 
86: 1057-1092, March 1961. 
Descriptors: *Federal employees / *Career patterns--Research / *Success in 
employment--Research / U.S. Office of Personnel Management / U.S. Civil 
Service Commission / Federal government 


5-27 Ic26.37 .Un47s 1979/80 
U.S. Department of Defense. 
Selected manpower statistics, fiscal year 1960. washington, U.S. Govt. Print. 
Off., 1961. 277p. 
Descriptors: Civil service--Statistics / *Military personnel--Statistics / 
U.S. Department of Defense / Federal government. 


5-26 Ie19 .Un95¢ 1979/80 
U.S. Department of the Army. 

Civilian management: annual evaluation, fy 1980. Washington, 1980. 61p. 
Descriptors: *Personnel administration--Evaluation / Senior executive 
service--Evaluation / Affirmative action / U.S. Department of the Army / 

Federal government. 


5-29 1c26.37 .Un350b 1979 
U.S. Office of Personnel Management. 
Occupations of Federal blue-collar workers, October 31, 1979. Prepared by 
Agency Relations Group. Washington, U.S. Govt. Print. Off., 1980. 11ip. 
(SM 59-13) 
*Civil service--Statistics / *Wage system employees--Statistics / 
*Occupations--Statistics / Federal government. 


9-30 1026.37 .Un350 1979 
U.S. Office of Personnel Management. 
Occupations of Federal white-collar workers, October 31, 1979. Prepared by 
Agency Relations Group. Washington, U.S. Govt. Print. Off., 1981. 174p. 
(SM 56-15) 
Descriptors: *Civil service--Statistics / *White collar workers--Statistics / 
*Occupations--Statistics / Federal government. 





CIVIL SERVICE, FEDERAL (Cont'd) 
5-31 1c26.4 .Un35un 
U.S. Office of Personnel Management. 
U.S. government organizations with positions outside the competitive civil 
service. Prepared by Staffing Services Group. Washington, 1981. Leaflet. (BRE 84) 
Earlier editions published by U.S. Civil Service Commission. 


: *Excepted positions / *International civil servants / 
Federal government. 


COLLEGE GKADUATES 
5-32 
Robb, Warren D. 
how's your CRP? Personnel administrator, 25:101-106, June 1980. 
CRP = College recruitment program. 
€ i rs: *College graduates--Recruitment. 


COMMUNICATION 
5-33 
Wooten, Bob E. 
Organizational communication: the channel vs. the grapevine. Management world, 
10:39-40, March 1981. 
Descriptors: *Communication in personnel management--Methods / *Informal 
organization / *Organizational structure / Grapevine. 


5-34 
Compensation and benefits. Personnel administrator, 25:27-26+, May 1980. 

Partial contents: Thoughts on compensation management in the '80s and '90s, 
by Kobert J. Greene; Job segregation and wage discrimination under Title VII and 
the Equal Pay Act, by Lawrence Z. Lorber; Does competitive pay discriminate?, 
by Elaine Wegener; What employees need to know about benefit plans, by Robert 
Krogman; Trends and practices in employee benefits, by John J. Miller; Low cost 
benefit suggestions, by Hoyt W. Doyel and John D. McMillan; Is there merit in 
merit increases? by James T. Brinks. 

Descriptors: *Compensation administration / *Performance-based pay / 

Job evaluation--Methods / Pay increases / *Fringe benefit administration / 

Communication in personnel management / Pay rates. 


5-35 
Fox, Mary F. 
Sex segregation and salary structure in academia. Sociology of work and occupations, 
8:39-60, February 1981. 
Descriptors: *College professors--Pay--Research / *women college professors-- 
Pay / *Pay rates. 


5-36 Id213 .In2p 1980 
Industrial Relations Research Association. 

Proceedings of the thirty-third annual meeting; September 5-7, 1980, Denver. 

Edited by Barbara D. Dennis. Madison, Wis., 1980. 348p. 

Partial contents: Chap. 4, The prevailing wage concept in the public sector, 
chaired by John F. Burton, Jr. Includes: Experience under the Federal Pay 
Comparability Act of 1970, by Lily M. David; Retirement for Federal civil 
servants: down from the incomparable, by Robert W. Hartman; Efficiency and 
equity considerations in state and local government wage determination, by 
Harry C. Katz and David Lewin. 

*Pay comparability / *Retirement / Social security / *Pay / 

State government / Local government / Federal government. 





COMPENSATION (Cont'd) 

5-37 

Is a flexible benefit plan for you? What's ahead in personnel, p. 1-4, March 31, 1981. 
Descriptors: *Cafeteria compensation / *Fringe benefit administration / 
*Compensation administration. 


5-38 
Johnston, Robert F. 


Equal pay for work of equal value. Canadian personnel and industrial relations 
journal, 28:59-65, March 1981. 


Descriptors: *Pay rates--Law and legislation / Canada. 


5-39 
Smith, Don A. 
Is your salary program on target? Management world, 10:21-22, March 1981. 
Descriptors: *Compensation administration / Job evaluation / Job descriptions. 


5-40 
Smith, Russell L. and William Lyons. 
The impact of fire fighter unionization on wages and working hours in American 
cities. Public administration review, 40:568-574, November-December 1980. 
Descriptors: *Fire fighters--Pay--Research / *Union members--Pay / *Hours 
of work--Research / Pay research. 


5-41 
U.S. Bureau of Labor Statistics. 
Supplement to Employment and Earnings, States and Areas; data for 1977-79. 
washington, U.S. Govt. Print. Off., 1981. 245p. (Bulletin no. 1370-14) 
Descriptors: *Wage system employees--Pay--Statistics / *Pay / *Pay rates / 
Federal government / State government / Local government. 


HD8051 .A4 1977-79 


5-42 
Kur, C. Edward and Philip G. Sone. 
An untapped source of consulting help: student assistants can give you valuable 
assistance and advice. Personnel administrator, 25:29-33, December 1980. 
Descriptors: *Consultants / *Graduate students--Utilization. 


5-43 
Raine, Ronald V. 
Selecting the consultant: useful guidelines on choosing the right outside firm. 
Personnel administrator, 25:41-43, December 1980. 
Descriptors: *Consultants--Selection / *Management consultants. 


5-44 BF30 .An7a Vol.32 
Annual review of psychology. Palo Alto, Calif., Annual Reviews Inc., 1981. 
Vol. 32. 756p. 

Partial contents: Counseling psychology: career interventions, research, and 
theory, by John L. Holland, Thomas M. Magoon and Arnold R. Spokane; The central basis 
of motivation: intracranial self-stimulation studies, by M.E. Olds and J.L. Fobes; 
Test theory and methods, by David J. Weiss and Mark L. Davison. 

Descriptors: *Counseling--Theory / *Motivation theory / *Tests--Theory / 

Career planning / Career counseling / State-of-the-art reviews. 





COUNSELING (Cont'd) 
5-45 
Gomez-Mejia, Luis R. and David B. Balkin. 


Classifying work-related and personal problems of troubled employees. Personnel 
administrator, 25:27-32, November 1980. 


Descriptors: *Behavioral problems / *Problem employees / *Employee counseling. 


5-46 ; 
Sonnenstuhl, william J. and James E. O'Donnell. 


EAPs: the why's and how's of planning them. Personnel administrator, 25:35-38, 
November 1980. 


EAP = Employee assistance program. 


Descriptors: *Counseling / *Behavioral problems / *Problem employees / 
Consultants. 


5-47 
Pressler, Eugene C., Jr. 
Counselling the problem employee. Management world, 10:41-42, March 1981. 


Descriptors: *Discipline--Methods / *Problem employees / *Employee counseling / 
Employee conduct. 


ELECTRONIC DATA PROCESSING--EFFECTS 

5-48 

U.S. General Accounting Office. : 
Computers in government; we couldn't do without them. Washington, 1980. 53p. 


Descriptors: *Computers / *Federal employees / Technology--Economic aspects / 
Federal government. 


QA76 .Un58ce 


ELECTRONIC DATA PROCESSING PERSONNEL 
5-49 
Blackmarr, Brian R. 


The WP operator: emerging professional. Impact: information technology, 4:3-4, 
March 1981. 


WP = Word processing. 
Descriptors: *Word processing personnel. 


5-50 
Guynes, Carl S. and Michael T. Vanacek. 


Computer security: the human element. Personnel administrator, 26:71-75+, 
April 1981. 


Descriptors: *Electronic data processing personnel--Selection / *Electronic 


data processing personnel--Recruitment / *Electronic data processing departments-- 
Security measures / Reference checks / Orientation. 


5-51 
Lee, Len. 
How to achieve and maintain white-collar productivity. Journal of systems 
management, 31:9-11, March 1981. 
Descriptors: *Electronic data processing personnel / *Productivity 
improvement--Case studies. 





EMPLOYEE CONDUCT 
5-52 
Cooney, James P., III, and Robert J. Eidnier. 


Sovereign immunity for state hospital employees after James v. Jane. Virginia 
law review, 67:393-413, March 1981. 


Descriptors: *Liability (Law)--Cases / *Virginia--Civil service / State 
employees / Hospital workers. 


5-53 
Thurston, Kathryn. 


Sexual harassment: an organizational perspective. Personnel administrator, 
25:59-64, December 1980. 
Descriptors 


*Harassment--Cases / *Discrimination--Cases. 


5-54 
Weis, William L. 
Profits up in smoke. Personnel journal, 60:162+, March 1981. 
Descriptors: *Employee rules / *Smoking / *Smoking--Costs. 


5-55 
Woodrum, Robert L. 
Sexual harassment: new concern about an old problem. S.A.M. advanced management 
journal, 46:20-26, Winter 1981. 
Robert L. Woodrum was Director, Office of Public Affairs, U.S. Office of 
Personnel Management. 
Includes Federal policy statement and definition of sexual harassment issued 
by Director, U.S. Office of Personnel Management, December 1979. 
Descriptors: *Harassment / Sexual ethics. 


EMPLOYEE KEALTH AND MEDICAL CARE 
5-56 
Blau, Gary. 
An empirical investigation of job stress, social support, service length, and 
job strain. Organizational behavior and human performance, 27:279-302, April 1981. 
Descriptors: *Stress, Psychological--Research / *Job satisfaction research / 
Transit industry workers. 


5-57 
Conference Board, Inc. 


Dealing with alcoholism in the workplace, by Richard M. Weiss. New York, 
1980. 59p. (Report no. 784) 
Descriptors: *Alcoholic employees--Research / *Alcoholic employees-- 
Personnel policies--Research / *Alcoholic employees--Counseling. 


1e568 .C76d 


5-58 
Eads, Doug. 
What, me worry? Supervisory management, 26:36-39, April 1981. 
Descriptors: *Health, Employee / *Stress, Psychological / *Supervisors. 


5-59 
Edwards, Sandra E. and Larry R. Gettman. 


The effect of employee physical fitness on job performance. Personnel administrator, 
25:41-44+, November 1980. 


Descriptors: *Health, Employee / *Physical fitness / *Performance. 





EMPLOYEE HEALTH AND MEDICAL CARE (Cont'd) 
5-60 
Kondrasuk, John. 
Company physical fitness programs: salvation or fad? Personnel administrator, 
25:47-50+, November 1980. 
Descriptors: *Health, Employee / *Physical fitness / *Performance. 


EMPLOYEES ' COMPENSATION 
5-61 
{Workers' compensation insurance.] Monthly labor review, 104:45-57, March 1981. 
Contents: Workers' compensation insurance: recent trends in employer costs, 
by Martin W. Elson and John F. Burton, Jr.; Workers' compensation in 1980: 
summary of major enactments, by LaVerne C. Tinsley. 
Descriptors: *Employees' compensation--Costs / *Employees' compensation-- 
Comparative studies / Employees' compensation--Statistics / State law and 
legislation. 


EQUAL OPPORTUNITY IN EMPLOYMENT 
5-62 
(Affirmative action.] Personnel administrator, 25:33-37+, June 1980. 

Contents: What's ahead for the personnel professionals in the '80s?, by 
Robert A. Holmes; An interpretative review of the Federal Uniform Guidelines on 
Employee Selection Procedures, by Charles F. Schanie and William L. Holley; 

The Weber case -- its impact on affirmative action, by Andrew J. Ruzicho. 
*Affirmative action / *Selection / *Administrative agencies-- 
Rules and practice / Affirmative action--Cases / U.S. Equal Employment 
Opportunity Commission. 


5-63 
Hatch, Orrin G. 
Senator Hatch wrestles with affirmative action. Personnel administrator, 25:78-80+, 


October 1980. 

Digest of a speech given at the annual conference of the American Society for 
Personnel Administration held June 17-20, 1980, in Salt Lake City. 

Descriptors: *Affirmative action / *Equal opportunity in employment. 


5-64 
McDermott, F. Arnold. 


Lemons versus the City and County of Denver. Personnel administrator, 25:95-104+4, 
October 1980. 


Descriptors: *Pay rates--Cases / *Discrimination--Cases / Women--Employment / 
*Nurses--Pay / Job evaluation / Local officials and employees. 


5-65 
Sheahan, Robert H. 


Responding to employment discrimination charges. Personnel journal, 60:217-220, 
March 1981. 


Descriptors: *Discrimination / Discrimination--Law and legislation / 
U.S. Equal Employment Opportunity Commission. 


5-66 
U.S. Commission on Civil Rights. 
Affirmative action in the 1980s: dismantling the process of discrimination; 
a proposed statement... Washington, 1981. 42p. (Clearinghouse publication 65) 
Descriptors 


: Equal opportunity in employment / *Affirmative action / 
*Civil rights / Discrimination. 


Ie152 .Un365a 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
5-67 
U.S. Commission on Civil Rights. 
Civil rights directory, 1981. Washington, U.S. Govt. Print. Off., 1981. 549p. 
Descriptors: *Equal opportunity in employment / *Civil rights / *Discrimination. 


JC599 .Un365ed 1981 


5-68 
Gordon, Gil E. and Ned Rosen. 
Critical factors in leadership succession. Organizational behavior and human 
performance, 27:227-254, April 1981. 
Descriptors: *Executive succession / Research reviews (Publications) / 
Models and modelmaking. 


5-69 
Webber, Ross A. 
U.S. Senators: see how they run. Wharton magazine, 5:37-43, Winter 1980-1981. 
*Legislators--Characteristics / *Executives--Responsibilities / 
U.S. Senate / Management improvement / Federal government. 


5-70 
Women in management. Personnel administrator, 25:25-28+, April 1980. 
Contents: women in management: strategies for removing the barriers, by 
Ellyn Mirides and Andre Cote; Women in management: the obstacles and opportunities 
they face, by Christine D. Hay; Prepare women now for tomorrow's managerial 
challenges, by Joan Harley and Lois A. Koff; Steps to successful synergy, by 
Lois B. Hart; New wine in old goatskins: creating new management settings, 
by Martha G. Burrow; The climb to the top: is the network the route for women? 
by Philomena D. Warihay; Networking: here's how at Equitable, by Margaret M. Nemec. 
Descriptors: *Women executives--Employment / *Women executives--Training / 
*women executives--Characteristics / Women executives--Attitudes. 


5-71 
Women in the work force: how well are men adjusting? Training, 18:71, March 1981. 


*Executives--Attitudes / *Employee attitudes / *Women-- 
Attitudes toward / Women executives. 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
5-72 
Chase, Patrick J. 


A profile of elected county executives. Urban data service report, 12:1-5, 
November 1980. 


Descriptors: *Political executives--Characteristics / *County officials and 
employees--Characteristics. 


5-73 
Early to rise... Wharton magazine, 5:62-63, Winter 1980-1981. 


Article based on a press release from Omega Watch Corporation. 
Descriptors: *Executives--Characteristics / *Hours of work. 


5-74 


Executive guide: preparing for a day in court. Business week, p. 144-1454, 
March 30, 1981. 


Descriptors: *Executives--Abilities / *Witnesses. 





(Cont'd) 
Iei24 .J71c 
Jones, Andrew N. and Cary L. Cooper. 

Combating managerial obsolescence. Oxford, Phillip Allan, 1980. 176p. 

Study carried out by the Research and Planning Division of AnCO, the Irish 
Industrial Training Authority. 

Descriptors: *Executives--Characteristics / *Executive effectiveness / 

*Obsolescence, Managerial--Research / Ireland. 


5-76 
Kelly, James Nv. 
Management transitions for newly appointed CkOs. Sloan management review, 
22:37-45, Fall 1980. 
Descriptors: *Executives--Characteristics--Res  *Le ip style / 
Management accountability. 


5-77 
Moore, Kathryn M. and Mary A. Sagaria. 
Women administrators and mobility: the second struggle. Journal of the National 
Association for women Deans, Administrators, & Counselors, 44:21-2&8, Winter 1981. 
Descriptors: *women executives--Research / *homen--Career opportunities / 
*College administrators--Kesearch / Education, higher. 


5-76 
Pascarella, Perry. 
New executives for new times. Industry week, 209:99-101, April 6, 1961. 
Descriptors: *Executives--Characteristics / *Executives--Attitudes / 
*Productivity. 


5-79 


Piercy, James E. and J. Eenjamin Forbes. 
Industry differences in Chief Executive Officers. MSU ss topics, 29:17-29, 
Winter 1951. 
Descriptors: *Executives--Characteristics / *Executives--Edueation / 
Executive compensation. 


5-80 
Sinetar, Marsha. 
Developing leadership potential. Personnel journal, 60:193-196, March 1981. 
Descriptors: "Leadership / *Executives--Abilities / Leadership--Study and 
teaching. 


5-61 
Stoeberl, Philipp A. and Mare J. Schniederjans. 
The ineffective subordinate: a management survey. Personnel administrator, 
26:72-76, February 1981. 
Descriptors: “Organizational effectiveness / Efficiency, Employee / 
*Tenure / Performance / *Executive effectiveness. 





EXECUTIVES--COMPENSATION 
5-82 
Agarwal, Naresh C. 


Determinants of executive compensation. Industrial relations, 20:36-46, 
Winter 1981. 


Descriptors: *Executive compensation--Research. 


5-83 
Allen, Michael P. 
Power and privilege in the large corporation: corporate control and managerial 
compensation. American journal of sociology, 86:1112-1123, March 1981. 
Descriptors: “Executives--Pay / *Executive compensation / *Corporations. 


5-84 
Arnold, David S. 
Salaries of municipal officials: a decade of inflation. Urban data service 
report, 12:1-9, October 1980. 
Descriptors: *Executives--Pay--Statistics / *Pay surveys / *Municipal 
employees--Pay / City managers--Pay / Personnel directors--Pay. 


5-85 
(Salaries of managers and administrators in ICMA-recognized cities, counties, and 
councils of governments in the United States.] ICMA newsletter (International 
City Management Association), 62:supplement 1, April 6, 1981. 
Descriptors: *City managers--Pay / *Executives--Pay / *Pay surveys / 
Local officials and employees--Pay. 


5-86 
Sym-Smith, C. Ian and Mark S. White. 
International executive compensation. Wharton magazine, 5:44-47, Winter 1980-1981. 
The Hay Group's fourth annual comparison of executive salaries in the 
United States with those in major industrial countries. 
Descriptors: *Executive compensation--Comparative studies. 


EXECUTIVES--HEALTH AND MEDICAL CARE 

5~87 

Ten Elshof, Annette and Elaine Tomlinson. 
Alleviating stress for women administrators. Journal of the National Association 
for Women Deans, Administrators, & Counselors, 44:37-41, Winter 1981. 


: Stress, Psychological--Research / *Women executives--Research / 
*Women--Health. 


5-88 
Young, Randy. 


Working out at work, or how corporations intend to trim the fat. Next, 2:75-78+, 
April 1981. 


Descriptors: *Executives--Health / *Health, Employee / *Physical fitness / 
Recreation. 





EXECUTIVES--RECRULTMENT 
5-89 
bjerregaard, wayne J. and Mark E. Gold. 
Effective utilization of search consultants: teamwork is the key to successful 
utilization of search consultants. Personnel administrator, 25:35-39, December 1980. 
: *Executives--Recruitment / *Executives--Selection / *Consultants-- 
Utilization. 


5-90 
Cohn, Barbara and Darleen Fischer. 
The Senior Executive Service: how do you get there from here? Management 
(U.S. Office of Personnel Management), 2:2-5, winter 1981. 
Lescriptors: *Executives--Recruitment / *Senior executive service / 
*Management development / Federal government. 


5-91 
Cronin, Richard J. 
Executive recruiters: are they necessary? Personnel administrator, 26:31-34, 
February 1981. 
Descriptors: *Executive recruiters / *Executives--Recruitment / *Consultants. 


5-92 
Meyers, Kenneth A. 


Why companies lose their best people -- and what to do about it. Eusiness horizons, 
24:42-45, March-April 1981. 

Descriptors: *Executives--Recruitment / *Executives--Mobility / Labor 

turnover control. 


5-93 
Perham, John. 
Management succession: a hard game to play. Dun's review, 117:54-55+, April 1961. 
Descriptors: *Executives--Recruitment / *Executive succession. 


5-94 

Sells, Allen k. 
Management selection: a centralization trend? Personnel administrator, 25:25-27, 
December 1980. 


Descriptors: *Executives--Recruitment / *Executives--Selection / *Consultants / 
Recruitment. 


5-95 Ie560 .Un52n 1979/80 
U.S. Federal Emergency Management Agency. 
National Defense Executive Reserve, 1980; annual report to the President. 
washington, 1981. 12p. 
Descriptors 


: *Executives--Recruitment / Emergency planning / Federal 
government. 


EXECUTIVES-~RESPONSIBILITIES 
5-96 
Abdelsamad, Moustafa H. 
How to think like a financial manager. Management world, 10:35-36, March 1981. 


: *Executives--Responsibilities / *Financial management / 
*Executives--Characteristics. 





EXECUTIVES--RESPONSIBILITIES (Cont'd) 


5-97 . Ie124.9 .C76p 
Conference Board, Inc. 


Politics and the corporate chief executive, by David G. Moore. New York, 1980. 
50p. (Report no. 777) 


Descriptors: *Executives--Responsibilities--Research / *Political participation-- 
Research. 


5-98 
Stout, Russell, Jr. 
Formal theory and the flexible organization. S.A.M. advanced management journal, 
46:44-52, winter 1981. 
Descriptors: *Executives--Responsibilities / Informal organization. 


5-99 Ie437 .L4Un35¢ 
U.S. Office of Personnel Management. 


The compleat General Counsel. Prepared by Office of the General Counsel. 
Washington, 1981. 76p. 
Descriptors: *Executives--Responsibilities--Handbooks, manuals, etc. / 
*Government attorneys--Responsibilities / *Personnel administration / Civil 
service laws / Civil service regulations / Federal government. 


5-100 
Baysinger, Rebecca T. and Richard W. Woodman. 


The use of management by objectives in management training programs. Personnel 
administrator, 26:83-89, February 1981. 


Descriptors: “Management by objectives / *Executives--Training / *Management 
development. 


5-101 
Gomez+Mejia, Luis R. and David EB. Balkin. 
Can internal management training programs narrow the male-female gap in managerial 
skills? Personnel administrator, 25:77-83, May 1980. 
Descriptors *Executives--Training--Evaluation / *women executives-- 
Training / Executives--Attitudes. 


5-102 
White, Donald D. and Bill Davis. 
Behavioral contingency management: a bottom-line alternative for management 
development. Personnel administrator, 25:67-75, April 1980. 
Descriptors: *Middle managers--Training--Case studies / "Management methods-- 
Study and teaching / *Behavior modification / Training courses of study. 


5-103 KF5753 .G94¢ 
Guidebook to the Freedom of Information and Privacy Acts, compiled and edited by 
Robert F. Bouchard and Justin D. Franklin. New York, Boardman, 1980. 443p. 
Descriptors: *Freedom of information--Handbooks, manuals, etc. / *Invasion of 
privacy--Handbooks, manuals, etc. 





FREEDOM OF INFORMATION (Cont'd) 
5-104 Ref. Ia21 .Un35i 1981 (Mar.) 
U.S. Office of Personnel Management. 
Index to information, March 1981. Washington, U.S. Govt. Print. Off., 1981. 23p. 
(OPM document no. 1) 


Descriptors: *Government publications--Indexes / *U.S. Office of Personnel 
Management / Federal government. 


5-105 
Kaufman, Lois and John Wolf. 
Grievance procedure: the case of the botched opportunity. Supervisory management, 
26:9-12, April 1981. 
Descriptors: *Grievances--Procedures. 


GROUP RELATIONS 
5-106 
Brown, Alan and Frank Heller. 
Usefulness of group feedback analysis as a research method: its application to a 
questionnaire study. Human relations, 34:141-156, February 1981. 
*Decision-making--Group method / *Group relations--Research / 


*Feedback (Psychology)--Research / Great Britain / Change, Organizational-- 
Methods. 


5-107 
Short, Kenneth. 


Dynamic leadership tension, or watch where they sit. Training, 18:39-40, 
April 1981. 


Descriptors: *Group dynamics / Meetings / Small groups. 


5-108 

Acton, Norman. 
Employment of disabled persons: where are we going? International labour review, 
120:1-14, January-February 1981. 


Descriptors: *Handicapped--Employment / *Handicapped--Employment--Comparative 
studies. : 


5-109 KF480 .A7TL52L 
The legal rights of handicapped persons; cases, materials, and text, edited by 
Robert L. Burgdorf, Jr. Baltimore, Brookes, 1980. 1127p. 
Descriptors: *Handicapped--Law and legislation / *Handicapped--Cases / 
*Handicapped--Employment--Cases / Architectural barriers--Cases. 


5-110 
Rappaport, Cyril M. 
Hiring the handicapped. Personnel administrator, 25:81-88, November 1980. 


Descriptors: *Handicapped--Employment / *Handicapped / *Physically handicapped-- 
Employment. 





HANDICAPPED (Cont'd) 
5-111 
wolkinson, Benjamin W. 
Arbitration and the employment rights of the physically disadvantaged. Arbitration 
journal, 36:23-30, March 1981. 
Descriptors: *Physically handicapped--Employment / *Removal / *Grievance 
arbitration / Employee rights / Epileptics--Employment. 


5-112 

Zimmer, A. b. 
Smoothing the way for the handicapped worker. Supervisory management, 26:2-8, 
April 1981. 


Descriptors: *Handicapped--Employment / *Handicapped--Placement / *Supervisors-- 
Responsibilities. 


HEALTH PERSONNEL 
5-113 
{Supplemental staffing.] Hospitals, 55:66-81+, March 16, 1981. 
Contents: Agencies fill a need but are not the answer, by Brent Nielsen; 
Planned supplemental staffing is a practical alternative, by Charlotte Anzalone; 
Supplemental staffing: can it be cost-effective? by Donald D. Thompson; Innovative 


plan solves nurse shortage problem, by Rhoda E. Weiss, Georgia Sobiech and 
James E. Sauer, Jr. 


Descriptors: *Nurses--Utilization / *Temporary employees--Utilization / 
Night work. 


5-114 
Weston, Jerry L. 
what's ahead for nurse practitioners and physician assistants? Forum (U.S. Health 
Care Financing Administration), 4:2-6, December 1980. 
escri rs: *Nurse practitioners / *Physicians' assistants. 


i0UR WOR 

5-115 

Barad, Cary EB. 
Flexitime under scrutiny: research on work adjustment and organizational 
performance. Personnel administrator, 25:69-74, May 1980. 


escri rs: *Flexible working hours--Evaluation / Federal government / 
U.S. Social Security Administration. 


5-116 
Curry, Talmer E., Jr. and Deane N. Haerer. 


The positive impact of flexitime on employee relations. Personnel administrator, 
26:62-66, February 1981. 


Descriptors: *Flexible working hours--Case studies / *Hours of work-- 
Case studies / *Industrial relations. 


5-117 
Locher, Alan H- 


Short-time compensation: a viable alternative to layoffs. Personnel journal, 
60:213-216, March 1981. 


Descriptors: *Work sharing--Case studies / California. 





HOURS OF WORK (Cont'd) 
5-118 
Mundale, Susan. 
New work systems. Training, 18:45+, April 1981. 
Descriptors: *Hours of work / *Flexible working hours / Job sharing / 
Part-time work / Night work / Work sharing. 


5-119 Ie488 .Un35d 
U.S. Office of Personnel Management. 


Designing experiments in use of flexitime and compressed work schedules; information 

for state and local governments. Prepared by Office of Intergovernmental 

Personnel Programs. Washington, U.S. Govt. Print. Off., 1981. 25p. (152-140) 
Descriptors: *Flexible working hours--Planning / *Shorter workweek--Planning / 
State government / Local government. 


5-120 
Hoh, Andrew K. 
Consensus-building: a creative approach to resolving conflicts. Management 
review, 70:52-54, March 1981. 
Descriptors: *Conflict resolution--Methods. 


5-121 

Perry, Lee T. and Jay B. Barney. 
Performance lies are hazardous to organizational health. Organizational dynamics, 
9:68-80, Winter 1981. 


: "Organizational behavior / *Performance / *Reliability / 
Reports / Standards of performance / Goal setting. 


5-122 
Schein, Edgar kh. 
Improving face-to-face relationships. Sloan management review, 22:43-52, 
Winter 1981. 
Descriptors: “Human relations / *Executives--Abilities / Group relations / 
Trust (Psychology). 


INCENTIVE AWARDS AND PROGRAMS 
5-123 
Cushing, David. 
When and how to use incentives in training. Training, 18:57+, April 1981. 
Descriptors: *Incentive awards / *Suggestion systems. 


5-124 
Mathis, Robert L. 
Effective employee recognition: concepts and considerations. Personnel 
administrator, 26:71-76, January 1981. 
Descriptors: *Incentive awards / *Achievement motivation. 


5-125 
Wade, J. Alex. 


Self-funding: is it right for your company? Personnel administrator, 25:23-25, 
November 1980. 


Descriptors: “Health benefit programs / *Insurance, Health. 





AL. PERSONNEL PROGRAMS 
5-126 


U.S. Office of Personnel Management. 
Summary of selected IPA products, February 1981. Prepared by Office of 


Intergovernmental Personnel Programs. Washington, U.S. Govt. Print. Off., 1981. 
18p. (OIPP 152-144) 


Earlier editions issued by U.S. Civil Service Commission. 
Descriptors: *Intergovernmental personnel programs. 


Ie11.5 .Un35su 1981 


5-127 
Fey, Carol. 
Training internships: a bargain for everyone. Training, 18:35-36+, April 1981. 
Descriptors: *Internship--Administration / Training officers--Training. 


5-128 
Field, Lloyd M. 
A good early warning system. Canadian personnel and industrial relations journal, 
28:77-82, March 1981. 
Descriptors: *Exit interviews / *Exit interviews--Forms. 


5-129 
Interviewing tips to help you find the best person for the job. Training, 18:76, 
March 1981. 
Descriptors: *Interviewing. 


5-130 
Stewart, Douglass R. 
Privacy versus the right to know. Canadian personnel and industrial relations 
journal, 28:87-90, March 1981. 
Descriptors 


: Invasion of privacy / *Information policy / *Personnel 
policies / Personnel records. 


5-131 

Pierce, Jon L. 
Job design in perspective: a summary of various approaches to job design and 
their shortcomings. Personnel administrator, 25:67-74, December 1980. 


Descriptors: *Job design--Research / *Job satisfaction research / *Literature 
reviews. 


JOB SATISFACTION 
5-132 
Ginsburg, Sigmund G. 


The high achiever's job satisfaction. Personnel administrator, 26:78-81, 
January 1981. 


Descriptors: *Achievement motivation / *Job satisfaction / *Job enrichment. 





JOB SATISFACTION (Cont'd) 
5-133 
Rabinowitz, Samuel and Douglas T. Hall. 
Changing correlates of job involvement in three career stages. Journal of 
vocational behavior, 18:138-144, April 1981. 
Descriptors: *Job satisfaction research / *Job factors / *Work values. 


5-134 
Sheler, Jeffery L. 
Why so many workers lie down on the job. U.S. news & world report, 90:71-72, 
April 6, 1981. 
Descriptors: *Job satisfaction / *working climate. 


5-135 
Stumpf, Stephen A. and Samuei Rabinowitz. 
Career stage as a moderator of performance relationships with facets of job 
satisfaction and role perceptions. Journal of vocational behavior, 18:202-218, 
April 1981. 
Descriptors: *Job satisfaction research / *Performance--Research / *Role 
perception--Research / Career patterns. 


JOB SEARCH 
5-136 
Black, Matthew. 


An empirical test of the theory of on-the-job search. Journal of human resources, 
16:129-140, Winter 1981. 


escri rs: *Job search--Research / Labor turnover. 


5-137 
Murray, Stephen 0., Joseph H. Rankin and Dennis W. Magill. 


Strong ties and job information. Sociology of work and occupations, 8:119-136, 
February 1981. 
Descriptors: *Job search--Research / *Social mobility--Research / *Mobility, 
Occupational--Research / Professional employees--Research / College professors-- 
Employment--Research. 


5-138 Ie135 .Un665s 
U.S. Employment and Training Administration. 
Self-directed job search: an introduction. Washington, U.S. Govt. Print. Off., 
1980. 48p. 
escr rs: *Job search--Handbooks, manuals, etc. / Job search--Bibliography. 


LABOR-MANAGEMENT RELATIONS 
5-139 
Anderson, Arvid. 
Respected labor relations neutral addresses critical problems. Labor management 
relations service newsletter (U.S. Conference of Mayors), 12:2-4, March 1981. 
Arvid Anderson is Chairman of the Office of Collective Bargaining, New York 
City. This article reproduces the full text of his remarks at the Sixth Annual 
National Conference on Public Sector Labor Relations held in Washington, D.C., 
on January 15 and 16, 1981. 
Descriptors: *“Labor-managemen. rc.iations / *Collective bargaining / 
*Binding arbitration / State government / Local government. 





LABOR-MANAGEMENT RELATIONS (Cont'd) 
5-140 
Douglas, Joel M. 


Faculty, collective bargaining in the aftermath of Yeshiva. Change, 13:36-43, 
March 1981. 


escript : *Collective bargaining--Cases / *Labor-management relations / 
*Universities and colleges--Cases / College professors. 


5-141 
Kolb, Deborah M. 


Roles mediators play: stete and Federal practice. Industrial relations, 
20:1-17, Winter 1981. 


Descriptors: *Mediators--Characteristics / *Mediation and conciliation-- 
Research / Federal employees / Federal government. 


5-142 
Paster, Irving. 
Collective bargaining: warnings for the novice negotiator. Personnel journal, 
60:203-207, March 1981. 
Descriptors: *Collective bargaining--Case studies / *Negotiation--Case studies. 


5-143 
Perry, James L. and Harold L. Angle. 
Bargaining unit structure and organizational outcomes. Industrial relations, 
20:47-59, Winter 1981. 
Descriptors: *Collective bargaining unit--Research / Research reviews 
(Publications) / *Municipal employees--Attitudes. 


5-144 
Ponak, Allen M. 
Unionized professionals and the scope of bargaining: a study of nurses. Industrial 
and labor relations review, 34:396-407, April 1981. 
Descriptors: *Scope of bargaining--Research / *Collective bargaining-- 
Research / *Nurses--Attitudes / Canada. 


5-145 Ie621 .P96p .No.58 
Kynecki, Steven B. and Marvin Hill, Jr. 
Preparing and presenting a public sector grievance arbitration case. Washington, 
International Personnel Management Association, 1979. 89p. (Public employee 
relations library no. 58) 
Descriptors: *Grievance arbitration / *Grievances--Procedures / *Grievance 
arbitration--Cases / Discipline. 


5-146 
Unions woo office workers in earnest. U.S. news & world report, 90:74, April 13, 1981. 
Descriptors: *Union organizing / *Office workers--Unions. 


5-147 KF5365 .Un513de 1970/78 
U.S. Federal Labor Relations Authority. 
Citator; decisions and interpretations... Washington, U.S. Govt. Print. Off., 
1979. Iv. 
First issue covers decisions and interpretations of the Federal Labor Relations 
Council for the period of January 1, 1970 through December 31, 1978. 
Descriptors: *Labor-management relations--Decisions / U.S. Federal Labor 
Relations Council / Federal government. 





LABOR-MANAGEMENT RELATIONS (Cont'd) 
5-148 Ie621 .Un655ui 
U.S. Labor-Management Services Administration. 
Understanding fact finding and arbitration in the public sector. Prepared by 
Arnold Zack. 3d ed. Washington, U.S. Govt. Print. Off., 1980. 23p. 


Descriptors: *Fact-finding / *Arbitration--Methods / Government employees / 
Federal government. 


5-149 KF5365 .Un35i 1980 (Oct.) 
U.S. Office of Personnel Management. 
Index of Federal labor relations cases, October 1, 1980. Prepared by Office of 
Labor-Management Relations. Washington, U.S. Govt. Print. Off., 1981. 323p. 
(OPM/OLMR 81/05) 


Descriptors: *Labor-management relations--Decisions / Federal government. 


5-150 Ie621 .P96p No.59 
Zeidler, Frank P. 


“Management's rights under public sector collective bargaining agreements." 
Washington, International Personnel Management Association, 1980. 115p. 
(Public employee relations library no. 59) 


Descriptors: "Collective bargaining / *Collective labor agreements / 
*Management rights. 


LABOR TURNOVER 
5-151 
Koch, James L. and Susan R. Rhodes. 
Predictors of turnover of female factory workers. Journal of vocational behavior, 
18: 145-161, April 1981. 
Descriptors: *Blue collar workers--Job satisfaction / *Labor turnover rates / 
*women--Employment. 


LEADERSHIP 
5-152 
Kleiner, Brian H. 
Tracing the evolution of leadership styles. Management world, 10:18+, March 1981. 
Descriptors: *Leadership style--Theory. 


LEAVE 
5-153 
Home leave case. Foreign Service journal, 58:21, March 1981. 


: *Leave--Cases / *Leave--Taxation / *Foreign service officers-- 
Cases / Federal government. 


5-154 
Davidson, Jeff. 


Favorite employee time wasters. Management (U.S. Office of Personnel Management), 
2:12-15, Winter 1981. 


Descriptors: *Time management. 


5-155 
Douglass, Merrill E. and Larry D. Baker. 
Success in your own good time. Supervisory management, 26:30-35, April 1981. 


: *Time management / *Time management--Methods / Supervisors-- 
Abilities. 





MANAGEMENT BY OBJECTIVES 

5-156 

Jackson, John H. 
Using management by objectives: case studies of four attempts. Personnel 
administrator, 26:78-81, February 1981. 


Descriptors: *Management by objectives--Case studies / *Management methods-- 
Case studies / Goals--Case studies. 


5-157 
Martin, Robert A. and James C. Quick. 


The effect of job consensus on MBO attainment. MSU business topics, 29:43-48, 
winter 1981. 


Descriptors: *Job factors / *Goal setting / *Management by objectives / 
Goals. 


5-158 
U.S. Office of Personnel Management. 
Hispanic employment; a recruitment sources booklet, including recruitment sources 
in Puerto Rico. Prepared by Office of Affirmative Employment Programs. Washington, 
U.S. Govt. Print. Off., 1981. 136p. (HEP-80-1) 
With: Puerto Rico Recruitment Resources Booklet, Washington, 1980. 
Descriptors: *Hispanic Americans--Employment / *Recruitment--Directories / 


College graduates--Recruitment / Federal government / Hispanic Americans-- 
Societies. 


Ie162.5 .Un35h 


MOBILITY 

5-159 

Borjas, George J. 
Job mobility and earnings over the life cycle. Industrial and labor relations 
review, 34:365-376, April 1981. 


Descriptors: *Mobility, Occupational--Research / *Income--Research / 
Life span, Productive. 


5-160 
Lawrence, Barbara S. 


The myth of the midlife crisis. Sloan management review, 21:35-49, Summer 1980. 
Descriptors: *Second careers--Case studies / Middle age. 


MORALE 
5-161 
McEwan, Bruce. 


Professionalizing the workforce. S.A.M. advanced management journal, 46:53-58, 
Winter 1981. 


Descriptors: *Morale / *Work values / *Employee development. 


MOTIVATION 
5-162 
Pecotich, Anthony and Gilbert A. Churchill, Jr. 
An examination of the anticipated-satisfaction importance valence controversy. 
Organizational behavior and human performance, 27:213-226, April 1981. 
Descriptors: *Motivation research / Incentive pay / Sales workers. 





MOTIVATION (Cont'd) 
5-163 
Ray, John J. 
Measuring achievement motivation by immediate emotional reactions. Journal of 
social psychology, 113:85-93, February 1981. 
Descriptors: *Achievement motivation--Research. 


5-164 
Scanlan, Burt K. 
Creating a climate for achievement. Business horizons, 24:5-9, March-April 1981. 
Descriptors: *Achievement motivation / *Motivation--Methods. 


5-165 
Taylor, M. Susan. 
The motivational effects of task challenge: a laboratory investigation. 
Organizational behavior and human performance, 27:255-278, April 1981. 
Descriptors: *Motivation research. 


CCUPA A 
5-166 
Doudna, Christine. 
Male secretaries: new men of letters. New York times magazine, p. 121+, 
April 5, 1981. 
Descriptors: *Secretaries / *Sex roles / *Sex discrimination. 


5-167 Ie25 .M61w 
National Research Council. Committee on Occupational Classification and Analysis. 


Work, jobs, and occupations: a critical review of the Dictionary of Occupational 
Titles, edited by Ann R. Miller and others. Washington, National Academy 


Press, 1980. 431p. 
escri rs: *Job titles--Evaluation / *Codes, Occupational. 


5-168 
Spenner, Kenneth I. 
Occupations, role characteristics, and intergenerational transmission. Sociology 
of work and occupations, 8:89-112, February 1981. 
Comment on this article by Jeylan T. Mortimer, p. 113-117. 
Descriptors: *Occupations--Research / *Occupational choice--Research / 
*Career planning / Role perception. 


5-169 
Tracey, Terence J. and William E. Sedlacek. 
Occupational goals of freshmen and their expectations of higher education. 
Journal of the National Association for Women Deans, Administrators, & Counselors, 
44:17-20, Winter 1981. 
Descriptors: *Occupational choice--Research / *Prediction of occupational 
success--Research / *College students--Attitudes. 





OLDER WORKER 
5-170 
Lyons, Morgan. 
The older employee as a resource; issues for personnel. Personnel journal, 
60:178, March 1981. 
Descriptors: *Older worker--Utilization / *Older worker--Personnel policies. 


5-171 
Weaver, Peter. 
Age discrimination is against the law. Dynamic years, 16:64-69, March-April 1981. 
Descriptors: *Age discrimination / Age discrimination--Cases / *Older 
worker / Reprisals / U.S. Equal Employment Opportunity Commission. 


ORGANIZATIONS 
5-172 
Azma, Mahnaz and Roger Mansfield. 
Market conditions, centralization, and organizational effectiveness: contingency 
theory reconsidered. Human relations, 34:157-168, February 1981. 
Descriptors: *Organizations--Theory / *Organizational effectiveness-- 
Evaluation / *Decision-making--Research / Great Britain / Organization size. 


5-173 Ie333 .Sh3n 
Shea, Gordon F. 


The new employee; developing a productive human resource. Reading, Mass., 
Addjson-wWesley, 1981. 238p. 

Descriptors: *Orientation--Problems, exercises, etc. / *New employees-- 
Training / *Productivity / On-the-job training / Job enrichment. 


5-174 
Tauber, Mark S. 
New employee orientation: a comprehensive systems approach. Personnel 
administrator, 26:65-66, January 1981. 
Descriptors: *Orientation / *New employees. 


5-175 

Sieveking, Nicholas, Kenneth Anchor and Ronald C. Marston. 
Selecting and preparing expatriate employees. Personnel journal, 60: 197-198+, 
March 1981. 


: *Overseas personnel--Selection / *Overseas personnel--Training / 
*Orientation. 


5-176 
Davis, Philip A. 
Building a workable participative management system. Management review, 70:26-27+, 
March 1981. 
Descriptors: *Participative management. 





PARTICIPATIVE MANAGEMENT (Cont'd) 
5-177 
Kovach, Kenneth A., Ben F. Sands, Jr. and William W. Brooks. 
Management by whom? -- Trends in participative management. S.A.M. advanced 
Management journal, 46:4-14, Winter 1981. 
‘Descriptors: *Industrial democracy / *Participative management / Management 
methods. 


5-178 
Beer, Michael. 
Performance appraisal: dilemmas and possibilities. Organizational dynamics, 
9:24-36, Winter 1981. 
Descriptors: *Performance evaluation--Administration / *Appraisal interviews-- 
Administration. 


5-179 
Klasson, Charles R., Duane E. Thompson and Gary L. Luben. 
How defensible is your performance appraisal system? Personnel administrator, 
25:77-83, December 1980. 
Summary of Title VII cases as they relate to performance appraisal systems. 
Descriptors: *Performance evaluation--Cases / *Selection--Cases / *Equal 
opportunity in employment--Cases. 


5-180 
Kushell, Robert. 
Charting your staff's potential. Personnel administrator, 26:91-95, February 1981. 
Descriptors: *Performance evaluation / *Acceptable level of competence. 


5-181 
Moravec, Milan. 
How performance appraisal can tie communication to productivity. Personnel 
administrator, 26:51-54, January 1981. 
Descriptors: *Performance evaluation--Methods / *Communication in personnel 
management / *Productivity improvement. 


5-182 
Sashkin, Marshall. 
Appraising appraisal: ten lessons from research for practice. Organizational 
dynamics, 9:37-50, Winter 1981. 
Descriptors: *Performance evaluation--Administration--Evaluation. 


5-183 
Yenckel, James T. 
The ratings game...at work. Washington post, p. B5, March 25, 1981. 


Descriptors: *Performance evaluation / Appraisal interviews / Federal 
government. 


5-184 
Commitment to the future. Personnel administrator, 26:19-21, January 1981. 
Interview with Jerry L. Sellentin, Director of Human Resources for Bryan 
Memorial Hospital in Lincoln, Nebraska. 
Descriptors: *Personnel administration--Evaluation. 





PERSONNEL ADMINISTRATION (Cont'd) 
5-185 
Devanne, Mary A., Charles Fombrun and Noel Tichy. 


Human resources management: a strategic perspective. Organizational dynamics, 
9:51-67, Winter 1981. 


: Personnel administration--Evaluation--Methods / *Personnel 
administration--Evaluation--Case studies / *Management audit. 


5-186 
Hoyt, Daniel R. and J. D. Lewis. 
Planning for a career in human resource management. Personnel administrator, 
25:53-54+, October 1980. 
First of two articles. 


Descriptors: *Personnel administration--Career opportunities / *Personnel 
directors--Education. 


5-187 
Lunda, Donald L. 
Personnel management: what's ahead? Personnel administrator, 26:51-52+¢, 
April 1981. 
Descriptors: *Personnel administration / Futures (of society). 


5-188 Id11 .M3ima 
Management, administration and productivity; international directory of institutions 
and information sources, edited by Milan Kubr and Ken Vernon. 2d ed. Geneva, 
International Labour Office, 1981. 305p. 
*Management--Information sources / *Personnel administration-- 
Information sources / Training--Information sources / Productivity--Information 
sources. 


5-189 Ie11.2 .Un35st 
U.S. Office of Personnel Management. 


Standards for a merit system of personnel administration; their implementation 
and maintenance in locally administered Federal assistance programs. Prepared by 
Office of Intergovernmental Personnel Programs. Washington, U.S. Govt. Print. 
Off., 1980. 32p. 
At head of title: Interim guidance. 
*Personnel administration--Standards / *Civil service-- 
Administration--Standards / State government / Local government. 


5-190 
Lawrence, Paul R. 


Accreditation of personnel administrators: an alternative interpretation. 
Personnel administrator, 26:31-35, January 1981. 


Descriptors: *Perscnnel directors--Education / *Accreditation (Education). 


5-191 
Meehan, Robert H. 
The future personnel executive. Personnel administrator, 26:25-28, January 1981. 
Descriptors: *Personnel directors / *Personnel departments. 





PERSONNEL DEPARTMENTS (Cont'd) 
5-192 
Palomba, Neil A. 
Accreditation of personnel administrators: theory and reality. Personnel 
administrator, 26:37-40, January 1981. 
Descriptors: *Personnel directors--Education / *Accreditation (Education). 


5-193 
Personnel & smaller companies. Personnel administrator, 26:23-26+, April 1981. 
Partial contents: Setting up the human resource function in a small organiza- 
tion, by William J. Rothwell; The personnel officer as internal consultant, by 
James W. Peters and Edward A. Mabry; The personnel profession in the small 
organization, by Deborah R. Hagar; Auditing personnel practices in smaller-sized 
organizations: a realistic approach, by Robert L. Mathis and Gary Cameron. 
: *Personnel directors--Responsibilities / *Personnel officers-- 
Responsibilities / *Personnel administration--Evaluation / Corporations. 


5-194 
White, Harold C. and Michael N. Wolfe. 
The role desired for personnel administration. Personnel administrator, 25:87-97, 
June 1980. 
Funding for this research provided by a grant from the ASPA Foundation. 
: *Personnel directors--Responsibilities / *Personnel officers-- 
Responsibilities / *Personnel directors--Attitudes / Personnel officers-- 
Attitudes / Attitude surveys. 


5-195 
Linowes, David F. 


Update on privacy protection safeguards. Personnel administrator, 25:39-42, 
June 1980. 


Descriptors: “Personnel records / *Invasion of privacy. 


5-196 
Evered, James. 
How to write a good job description. Supervisory management, 26:14-19, April 1981. 
Descriptors: *Job descriptions / *Standards of performance. 


5-197 
Lund, Dana A. 
Position classification: something you can do about inflation. Management 
(U.S. Office of Personnel Management), 2:19, Winter 1981. 
Descriptors: *Position classification / *Grade inflation / Federal government. 


5-198 Ie29 .Un35d Vol.1 No.1 
U.S. Office of Personnel Management. 
Digest of significant classification decisions and opinions. Prepared by 
Agency Relations Group. Washington, U.S. Govt. Print. Off., 1981. 15p. 
Descriptors: *Position classification--Decisions / *Position classification-- 
Digests / Federal government. 





POSITION CLASSIFICATION (Cont'd) 
5-199 Ie29 .Un35im 
U.S. Office of Personnel Management. ; 
Improving personnel selection through new approaches to classification. Prepared 
by Robert G. Pajer, Office of Intergovernmental Personnel Programs. Washington, 
U.S. Govt. Print. Off., 1981. 4ip. (IPP 152-122) 


Descriptors: *Position classification / Forms (Personnel) / State government / 
Local government / Selection--Methods. 


5-200 
Going around in circles. Productivity, 2:1+, March 1981. 


Descriptors: *Problem solving--Group method / *Quality control / Productivity 
improvement. 


5-201 
Hatry, Harry P. 
Performance measurement principles and techniques; an overview for local government. 
Public productivity review, 4:312-339, December 1980. 
Descriptors: *Productivity measurement / *Organizational analysis-- 
Administration / *Standards of performance / Municipal services--Administration-- 
Evaluation. 


5-202 
Latham, Gary P., Larry L. Cummings and Terence R. Mitchell. 


Behavioral strategies to improve productivity. Organizational dynamics, 9:4-23, 
Winter 1981. 


Descriptors: *Productivity improvement / *Performance / *Performance 
evaluation / Executives--Abilities. 


5-203 
Mann, Seymour Z. 
The politics of productivity; state and local focus. Public productivity review, 
4: 352-367, December 1980. 
Descriptors: *Productivity improvement / *Government employees--Public 
opinion / Labor-management relations / State government / Local government. 


5-204 
Orfan, Constantine. 


In-process and end-product goals of quality circles. Quality circles journal, 
4:26-28, February 1981. 


Descriptors: *Quality control / *Goals / *Problem solving--Group method. 


5-205 

Patchin, R. I. 
Facilitators, facilitation and ownership. Quality circles journal, 4:13-14, 
February 1981. 


Descriptors: *Quality control / *Problem solving--Group method / Training 
officers. 





PRODUCTIVITY (Cont'd) 
5-206 
Plous, Fritz K., Jr. 
The quality circle concept: growing by leaps and bounds. World of work report, 
6:25-27, April 1981. 
Descriptors: *Problem solving--Group method / Quality control / Productivity 
improvement. 


5-207 
Quality circle - the 49's: second shift machine shop. Quality circles journal, 
4329-31, February 1981. 
Descriptors: *Problem solving--Group method / *Quality control. 


5-208 
Rehder, Robert R. 
What American and Japanese managers are learning from each other. Business 
horizons, 24:63-70, March-April 1981. 
Descriptors: *Productivity improvement / *Management methods / *Problem 
solving--Group method / Quality control. 


5-209 
Rendall, Elaine. 
Quality circles - a "Third Wave" intervention. Training and development journal, 
35:28-31, March 1981. 
Descriptors: *Problem solving--Group method / Quality control / Productivity 
improvement. 


5-210 
Shiff, Robert A. 
Operation Snapshot: ensuring peak office performance. S.A.M. advanced management 
journal, 46:37-43, Winter 1981. 
: *Productivity improvement--Methods / *Office management-- 
Methods / Management methods--Case studiés / Systems analysis. 


5-211 1d214.5 .Un35mn 
U.S. Office of Personnel Management. 
Management initiatives and EEOC's improved productivity. Prepared by Lewis W. 
Taylor and L. S. Tao, Workforce Effectiveness and Development Group. Washington, 
1981. 4p. (Case management information series, report no. 1) 
Descriptors: *Productivity improvement / U.S. Equal Employment Opportunity 
Commission / Federal government. 


5-212 Id214.5 .Un35sy 
U.S. Office of Personnel Management. 
A system of productivity measurement for staff attorneys at the Board of Veterans 
Appeals, United States Veterans Administration, Washington, D.C. Prepared by 
Kay Monte-White and Kenneth Eaton, Workforce Effectiveness and Development Group. 
Washington, U.S. Govt. Print. Off., 1981. 19p. (WPA-6) 
Cover title: Measurement of attorney productivity. 
: *Productivity measurement / *Government attorneys / * U.S. Veterans 
Administration / Federal government. 





PRODUCTIVITY (Cont'd) 
5-213 
What can you really do about productivity? Training, 18:22+, March 1981. 
Panel discussion with Ronald Weintraub, DeDe Riggan, Roy W. Walters, 
Mitchell Fein and Geary Rummler. 
Descriptors: *Productivity / *Motivation / *Job satisfaction. 


5-214 
Wolfe, Arthur V. 
Improve productivity by weaving Wolfe's Web. Public productivity review, 
4:295-311, December 1980. 
Descriptors: *Productivity improvement--Methods / *Productivity improvement-- 
Case studies / Government consultants / Municipal government / Fire fighters. 


PROFESSIONAL EMPLOYEES 

5-215 

Kleinman, Sherryl. 
Making professionals into "persons": discrepancies in traditional and humanistic 
expectations of professional identity. Sociology of work and occupations, 
8:61-87, February 1981. 


*Professional employees--Characteristics / *Role perception / 
*Social role / Role conflict. 


5-216 
Macke, Anne S. 
Token men and women: a note on the salience of sex and occupation among 


professionals and semiprofessionals. Sociology of work and occupations, 
8:25-28, February 1981. 


Descriptors: *Nontraditional employment / *Women--Career opportunities / 
*Occupations:/ Professional employees--Characteristics. 


5-217 
Weiss, Ira R. and Anna D. Young. 
Professional certification programs. Personnel administrator, 26:63-68, April 1981. 
j *Professional employees--Certification / *Certification-- 
Comparative studies / Executives--Certification / Engineers--Certification. 


PUBLIC ADMINISTRATION 
5-218 
Salamon, Lester M. 


The goals of reorganization; a framework for analysis. Administration & society, 
12:471-500, February 1981. 


*Reorganization plans / *Change, Organizational / Goals / 
Federal government. 


5-219 
U.S. Office of Management and Budget. 


Information collection budget of the United States government; fiscal year 1981. 
washington, 1981. 78p. 
Descriptors 


*Paperwork management / Federal government. 


Id46 .Un25i 





PUBLIC ADMINISTRATION (Cont'd) 
5-220 
U.S. President, 1981- (Ronald Reagan) 
Integrity and efficiency in Federal programs. Executive Order 12301. March 26, 
1981. Weekly compilation of Presidential documents, 17:345-347, March 30, 1981. 
Establishes the President's Council on Integrity and Efficiency; statement by 
the President, p. 344-345. 
Descriptors: *Investigators / *Fraud / *Public administration / Federal 
government. 


REDUCTION IN FORCE 
5-221 : 
Greenhalgh, Leonard and Robert B. McKersie. 
Cost-effectiveness of alternative strategies for cut-back management. Public 
administration review, 40:575-584, November-December 1960. 
Descriptors: *Reduction in force--Administration / *Reduction in force-- 
Costs / *Reduction in force--Case studies / State government / New York (State). 


5-222 
wilburn, Robert C. and Michael A. Worman. 
Overcoming the limits to personnel cut-backs: lessons learned in Pennsylvannia. 
Public administration review, 40:609-612, November-December 1980. 
Descriptors: *Reduction in force--Case studies / State government / 
Pennsylvannia. 


RELOCATION 
5-223 
Honeyman, Norah K. 
How to get the most out of your moving dollar. Canadian personnel and industrial 
relations journal, 28:70-76, March 1981. 


Norah K. Honeyman is with Blue Bird/North American Van Lines of Mississasuga. 
Descriptors: *Relocation / *Relocation--Costs / Moving, Household. 


5-224 
howard, Cecil G. 
how relocation affects expatriates' family life. Personnel administrator, 
25:71-78, November 1980. 
Descriptors: *Relocation / *Overseas personnel / *Overseas executives. 


= 


5-225 
The growing costs of firing nonunion workers. Business week, p. 95+, April 6, 1981. 
Descriptors: *Removal--Cases / Employee rights / Job security. 


5-226 
Malinowski, Arthur A. 
An empirical analysis of discharge cases and the work history of employees 
reinstated by labor arbitrators. Arbitration journal, 36:31-46, March 1981. 
Descriptors: *Reinstatement--Research / *Supervisors--Attitudes / *Removal-- 
Research / Arbitration--Research. 





RETIREMENT 
5-227 Ie708 .Am3p 1980 
American Council of Life Insurance. 

Pension facts, 1980. Washington, 1980. 72p. 


: *Pensions / *Pensions--Statistics / *Retirement benefits-- 
Statistics. 


5-228 
Glamser, Francis D. 
Predictors of retirement attitudes. Aging and work, 4:23-30, Winter 1981. 
Descriptors: *Retirement / *Retirement planning. 


5-229 
Kingson, Eric R. 
The health of very early retirees. Aging and work, 4:11-22, Winter 1981. 
Descriptors: *Retirees / *Retirement, Early / *Retirement, Disability. 


5-230 
Shapiro, Kenneth P. 
The reversing early retirement trend. Personnel administrator, 25:77-79, April 1980. 


Descriptors: *Retirement, Early / *Older worker--Employment / Futures 
(of society) / Pension funds. 


RETIREMENT PLANNING 
5-231 
Migliaccio, John N. and Peter C. Cairo. 
Preparation for retirement: a selective bibliography, 1974-1980. Aging and work, 
4:31-41, Winter 1981. 
Descriptors: *Retirement planning--Bibliography / *Retirement--Bibliography. 


5-232 

Mithers, Joan. 
Turn your employee career guidance program into an effective pre-retirement 
vehicle. Personnel administrator, 25:49-51, October 1980. 


Descriptors: *Retirement planning / *Older worker--Counseling / Career 
planning. 


SAFETY 
5-233 
Dillingham, Alan E. 
Age and workplace injuries. Aging and work, 4:1-10, Winter 1981. 
Descriptors: *Older worker / *Safety / *Accidents. 


5-234 
Dillingham, Alan E. 
Sex differences in labor market injury risk. Industrial relations, 20:117-122, 
Winter 1981. 
Paper based on author's doctoral dissertation, The Injury Risk Structure of 
Qccupations and Wages, Cornell University, 1979. 
Descriptors: *Accidents--Research / *Women--Employment--Research. 





SAFETY (Cont'd) 
5-235 
Job-related injury and illness. Monthly labor review, 104:18-44, March 1981. 
Contents: The job safety law of 1970: its passage was perilous, by 
Judson MacLaury; Understanding statistics on occupational illnesses, by Harvey J. 
Hilaski; Injuries at work are fewer among older employees, by Norman Root; Work- 
related amputations by type and prevalence, by David P. McCaffrey; Using statistics 
to manage a state safety and health program, by Philip A. Workman. 
Descriptors: *Accidents--Statistics / *Accidents--Prevention--Administration / 
*Occupational diseases--Statistics / Safety--Law and legislation / Ohio. 


5-236 
Davies, Sandra L. 
Does sex make a difference in engineering careers? Professional engineer, 
51:30-32, March 1981. 
Descriptors: *Women engineers / Success in employment. 


SUPERVISORS 
5-237 
Cook, Daniel D. 
Foreman: where theory collides with reality. Industry week, 209:74-76+, 
April 6, 1981. 
Part 4 of a series, “Productivity: key to revitalizing American industry." 
Parts 1-3 appeared in Industry Week, 208:60-62+, January 26, 1981, 208:54-58+, 
February 9, 1981, 208:60-65, March 9, 1981 (Personnel Literature, items 3-183, 
March 1981, and 4-220, April 1981). 
Descriptors: *Productivity improvement / *Supervisors--Responsibilities / 
*Supervisors--Training--Case studies / Supervisors--Pay. 


TESTS 
5-236 Ie202 .D43t 
Denova, Charles C. 
Test construction for training evaluation. Madison, Wis., American Society for 
Training and Development, 1979. 118p. 
Descriptors: *Tests--Construction--Methods / *Test validity / *Training 
evaluation. 


5-239 
Houze, R. Neal and Rebecca J. Simon. 
The employer's challenge: developing a quality co-op program. Journal of 
college placement, 41:30-33, Spring 1981. 
Descriptors: *Work-study programs--Administration. 


5-240 
Micali, Paul J. 
Socratic is more emphatic. Training, 18:58-59, March 1981. 
Descriptors: *Training--Methodology / *Training officers--Responsibilities. 


5-241 Ie425.9 .Sch9h 
Schwimmer, Lawrence D. 
How to ask for a raise without getting fired; and 24 other assertiveness techniques 
for the office. San Francisco, Harper & Row, 1980. 176p. 
Descriptors: *Assertiveness training / *Personal development. 





TRAINING (Cont'd) 
5-242 
Thompson, Mark E. 
Training to deal with high technology. Management (U.S. Office of Personnel 
Management), 2:10-11, Winter 1981. 
Descriptors: *Auditors--Training / *Investigators--Training / Electronic 
data processing--Study and teaching / Computer crimes / Federal government. 


5-243 
Zemke, Ron. 
Split-brain psychology. Training, 18:40-41, March 1981. 
Descriptors: *Learning theories / *Thought and thinking. 


TRAINING ADMINISTRATIO! 
5-244 
Albrecht, Karl. 


Newest challenge for trainers: teaching trainees how to think. Training, 18:37-39+, 
March 1981. 


Descriptors: *Thought and thinking / *Training courses of study / Creative 
thinking. 


5-245 
Hoffman, Frank O. 


Getting line managers into the act. Training and development journal, 35:68-73, 
March 1981. 


Descriptors: *Training administration / *Executives--Responsibilities / 
Reinforcement (Psychology). 


5-246 
{Human resource development.] Training and development journal, 35:18-26+, March 1981. 
Contents: Human resource development - a mushroom? by John A. Tirrell and 


Thomas H. Cowell; Making HRD impact, by Tom E. Lawson; Ready-fire-aim: HRD or 
HRU? by James P. Lewis. 


HRU = Human resource utilization. 
escr rs: *Employee development--Administration / *Personnel utilization. 


5-247 
Ramich, Joel D. 


Fast failure or slow success? Help training directors survive. Training, 18:45-46, 
March 1981. 


escr rs: *Training administration / *Training directors--Responsibilities / 
*Training departments. 


5-246 
Varney, Glenn H. 


Productivity in the '80s - are you ready? Training and development journal, 
35: 12-144, March 1981. 


Descriptors: *Training officers--Responsibilities / Futures (of society). 


5-249 
Hutson, Hank and Diane Dormant. 
The name of the game is Frame. Training, 18:54-56, April 1981. 
Descriptors: *Training methods. 








TRAINING METHODS (Cont'd) 
5-250 
Lewis, James M. 
The whens, whys and hows of behavioral objectives. Training, 18:60-62, March 1981. 


Descriptors: *Instructional objectives / *Training methods / *Behavior 
modification. 


ME JOMPENSA 
5-251 Ie102 .B38u 
Becker, Joseph M. 
Unemployment benefits; should there be a compulsory Federal standard? Washington, 
American Enterprise Institute for Public Policy Research, 1980. 63p. (AEI 
studies 284) 
Descriptors: *Unemployment compensation--Research / *Employees' compensation / 
State government. 


WOMEN=-- EMPLOYMENT 
5-252 
Ericksen, Julia A. and Gary Klein. 
women's employment and changes in family structure. Sociology of work and 
occupations, 8:3-4, February 1981. 
Descriptors: *women--Employment / *Family (Sociological unit) / *Married 
women--Employment. 


5-253 
Good, FBarbara J. 
women in the foreign service: a quiet revolution. Foreign Service journal, 
58:47-50+, January 1981. 
Excerpted from Facing the Fearful Father: Essays in Theory and Strategy for a 
Nonsexist Future, edited by Margaret Murry. 





Descriptors: *Women foreign service officers / *Women foreign service officers-- 
History. 


5-254 
Long, James E. and Ethel B. Jones. 
Married women in part-time employment. Industrial and labor relations review, 
34:413-425, April 1981. 
Descriptors: *Married women--Employment / *Part-time workers--Characteristics / 
*women--Employment--Kesearch / Pay rates / Labor force--Statistics. 


5-255 
Mooney, Marta. 
Does it matter if his wife works? Personnel administrator, 26:43-49, January 1981. 
Descriptors: *Married women--Pay / *Married women--Employment / *women-- 
Employment / Family (Sociological unit). 


5-256 

Swatko, Mary K. 
what's in a title? Personality, job aspirations, and the nontraditional woman. 
Journal of vocational behavior, 18:174-183, April 1981. 


: "Women--Career planning / *women--Career opportunities / 
*Women--Attitudes. 





WORK LIFE 

5-257 

Bellante, Don and Albert N. Link. 
Are public sector workers more risk averse than private sector workers? Industrial 
and labor relations review, 34:408-412, April 1981. 


) : *Work values--Research / *Job security / *Government employees-- 
Characteristics / Risk. 


5-258 
Schraml, Mary L. 
The psychological impact of automation on library and office workers. Special 
libraries, 72:149-156, April 1981. 
: *Automation--Psychological aspects / *Libraries--Automation / 


*Offices--Automation / Working climate / Librarians--Attitudes / Office workers-- 
Attitudes. 


5-259 
Thomas, Edward. 
Conserving energy - what's being done. Management world, 10:14-17, March 1981. 
An AMS [American Management Society] Committee of 500 report. 
Descriptors: *Energy conservation--Evaluation / *Hours of work / Transporation, 
Employee / working conditions / Air conditioning. 


5-260 Te543 .Un35q 
U.S. Office of Personnel Management. 
Quality of working life in the private sector: an overview and a developmental 
perspective. Prepared by Robert W. Keidel, Workforce Effectiveness and Development 
Group. Washington, U.S. Govt. Print. Off., 1981. 35p. (WPT-5) 
Descriptors: *Quality of working life / *Quality of working life--Case studies. 


5-261 
Yankelovich, Daniel. 
New rules in American life: searching for self-fulfillment in a world turned 
upside down. Psychology today, 15:35-37+, April 1981. 
Partial contents: The declining value of work, p. 76-78. 
Excerpt from a forthcoming book. 
Descriptors: *Work values / Futures (of society). 


YOUTH 
5-262 
Becker, Brian E. and Stephen M. Hills. 


Youth attitudes and adult labor market activity. Industrial relations, 20:60-70, 
Winter 1981. 


Descriptors: *"Unemployed--Research / *Work values--Research / *Youth-- 
Employment--Research / Motivation / Prediction of occupational success--Research. 


5-263 
Bowers, Norman. 
Youth labor force activity: alternative surveys compared. Monthly labor review, 
104:3-17, March 1981. 
Descriptors: *Youth--Employment / *Labor force--Statistics / Surveys. 





YOUTH (Cont'd) 
5-264 Ie155.5 .Un35pf 1980 
U.S. Office of Personnel Management. 
The Federal Junior Fellowship Program. Prepared by Staffing Services Group. 
Washington, 1980. Leaflet. (BRE-83) 
Descriptors: *College students--Employment / *Youth--Summer employment / 
Federal government. 
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